
Quick  Start Guide

Th is  sm all book le t h as  be e n m ade  for you w h o w ill be  us ing Ube rgh e y CMS to m anage  a 

w e bs ite . Th e  front page  at th e  sam e  tim e  functions as a re fe re nce  s h e e t, so you can ge t a 

q uick  re m inde r w h e n you forge t w h at th e  diffe re nt th ings in Ube rgh e y CMS do.

Buttons

Site  s e tup

Ne w  page

Ne w  m e nu

Edit th is  page

Log out

Form atting

**bold te xt**

//e m ph as is e d (italic) te xt//

__unde rline d te xt__

* bulle t te xt

** m ore  bulle ts

!H e ade r, le ve l 1

!!H e ade r, le ve l 2

!!!H e ade r, le ve l 3

--- (th re e  strik e s  alone  on a line )

||Ce nte r aligne d te xt

> > Righ t aligne d te xt

((tite l))

((tite l||te xt))

[[h ttp://w w w.noge t.com /]]

[[h ttp://w w w.noge t.com /||te xt]]

[[navn@ s ite .com ]]

bold te xt

e m ph as is e d (italic) te xt

unde rline d te xt

 bulle t te xt

   m ore  bulle ts

H e ade r, le ve l 1

H e ade r, le ve l 2

(a.s .o. until le ve l 5)

Ce nte r aligne d te xt

Righ t aligne d te xt

link  to a page  w ith  th e  title  title

link  to a page  w ith  th e  title  

  title , but s h ow n as te xt

link  to h ttp://w w w.noge t.com /

link  to h ttp://w w w.noge t.com / 

 but s h ow n as te xt

e m ail link  to navn@ s ite .com

O nly th e  top option is  

vis ible  be fore  logging in.

Th e  availability of th e s e  

functions de pe nd on your 

th e m e .

Picture s

{ picture .jpg||te xt}

Picture  place d in 

th e  te xt

{ picture .jpg||te xt||righ t}

Picture  aligne d to 

float righ t

{ picture .jpg||te xt||14||le ft}

Picture  is  aligne d 

to float tow ards 

th e  le ft, and is  14 pixe ls 

w ide

Picture from  th e  

galle ry Galle ry and w ith  

th e  nam e  picture .jpg

\galle ryim age (Galle ry,picture .jpg)

Table s

//

/

Row  1, Ce ll 1

Row  1, Ce ll 2

/

Row  1, Ce ll 1

Row  2, Ce ll 2

Row  3, Ce ll 3

//

Row  1, 

Ce ll 1

Row  1, 

Ce ll 2

Row  2, 

Ce ll 1

Row  2, 

Ce ll 2

Row  2, 

Ce ll 3

W rite  th is  to cre ate  th e  table  to th e  righ t:



W e lcom e ...

...and congratulations w ith  your ne w  Ube rgh e y CMS bas e d w e bs ite ! Th is  sm all folde r h as  

be e n de s igne d to aid you in th e  first ste ps of us ing th e  conte nt m anage m e nt syste m  of 

your w e bs ite . W e  do th is  s im ply by le ading you th rough  th e s e  first ste ps , ste p by ste p. You 

can ch ange  th e  conte nt of th e  te xts w e  sugge st h e re , it is  s im ply w ritte n in th is  m anne r to 

e xplain as m uch  about th e  us e  of Ube rgh e y CMS' ve ry s im ple  form atting language .

Th e  first th ing you h ave  to do to start us ing Ube rgh e y CMS is  to log on. You do th is  by 

click ing th e  sm all circle  found som e w h e re  on th e  s ite , by click ing on th e  Site  s e tup link , 

or by w riting s e tup/ afte r th e  s ite 's  addre s s  (for e xam ple  w w w.s ite .com /s e tup/ ). Ube rgh e y 

CMS w ill th e n pre s e nt you w ith  th e  follow ing scre e n.

Th e  Ve ry First Ste p - Log on

Use rnam e

Th is  is  'adm in' by de fault

Passw ord

Th is  is  'passw ord' by de fault

Log in

Click  h e re  w h e n you h ave  

e nte re d us e rnam e  and passw ord

If you e nte r us e rnam e  and/ or passw ord w rongly you w ill be  as k e d to try again. If your 

us e rnam e  and passw ord are  corre ct you w ill be  pre s e nte d w ith  th e  follow ing scre e n:

Bre adcrum bs

Th is  s h ow s you w h e re  you are . Click  on th e  te xt to go back  

to th at le ve l no m atte r w h e re  you are

Functions buttons

Th e s e  are  th e  m ost 

ofte n us e d functions 

in e ach  s e ction

Se ction buttons

Click  on th e s e   to go th e  s e ction w ith  th e  nam e  you click e d

Module  functions

Th e s e  are  e xplaine d 

m ore  de e ply late r



Exam ple s - Ste p by Ste p

You w ill now  be  guide d th rough  a fe w  s im ple  tas k s , de s igne d to s h ow  you h ow  you m anage  

a s ite  th rough  Ube rgh e y CMS' m anage m e nt syste m . Th e  page s  afte r th is  one  h ave  a 

de e pe r de scription of e ach  of th e  diffe re nt s e ctions , h e re  w e  w ill s im ply de scribe  to you 

w h e re  to click  and w h e n. All th e s e  tas k s  as sum e  th at you are  alre ady logge d on, as 

de scribe d on th e  pre vious page .

Corre ct a spe lling m istak e

1. Go to th e  page  w ith  th e  spe lling m istak e

2. Click  on Edit th is  page

3. Corre ct th e  spe lling in th e  conte nt box

4. Click  on Pre vie w  to s e e  th e  ch ange s  you 

    h ave  m ade

5. Click  on Save  page

Add "About us" to th  "Standard" m e nu

1. Go to Site  s e tup

2. Click  on Me nus

3. Click  on Standard outs ide  [e n] (m e aning 

    th e  m e nu is  th e  Englis h  ve rs ion)

4. Mak e  a ne w  line  and w rite  ((About us)) 

    on th e  ne w  line

5. Click  on Pre vie w  to s e e  th e  ch ange s  you 

    h ave  m ade

6. Click  on Save  m e nu

Link  "About us" w ith  "Contact" 

1. Go to th e  page  About us

2. Click  on Edit th is  page

3. W rite  ((Contact)) in th e  conte nt box 

    (w h e re  you w ant th e  link  to be )

4. Click  on Pre vie w  to s e e  th e  ch ange s  you 

    h ave  m ade

5. Click  on Save  page . You s h ould s e e  a link  

    in th e  te xt w h e re  you w rote  it to w h ich  

    link s  to th e  page  Contact

Mane  a ne w  m e nu: "About"

1. Go to Site  s e tup

2. Click  on Me nus

3. Click  on Standard outs ide  [e n] (m e aning 

    th e  m e nu is  th e  Englis h  ve rs ion)

4. Se le ct and copy th e  e ntire  conte nts 

    (norm ally done  by s e le cting th e  

    conte nts w ith  th e  m ous e , righ t click ing 

    on it and s e le cting Copy)

5. Go back  to th e  Me nu s e ction by click ing 

    on Me nus  in th e  m e nu

6. Click  on [Ne w ] outs ide  th e  bre adbcum bs

7. Eras e  e ve ryth ing in th e  conte nt box and 

    ins e rt th e  te xt you copie d be fore  (righ t 

    click  and s e le ct Paste )

8. Giv th e  m e nu th e  title  About

9 . Click  on Save  m e nu

Assign th e  m e nu "About" to m ore  page s

1. Go to Site  s e tup

2. Click  on Me nue r

3. Click  on Ass ign outs ide  th e  About e ntry

4. Ch oos e  th e  page s  you w is h  to ass ign th e  

    m e nu to

5. Click  on Ass ign

Mak e  sube ntrie s in th e  m e nu "About" 

1. Go to Site  s e tup

2. Click  on Me nus

3. Click  on About

4. Add a ne w  line  and w rite  " - ((Contact))"

5. Click  on Pre vie w  to s e e  th e  ch ange s  you 

    h ave  m ade

6. Click  on Save  m e nu

Add a ne w  page  w h ich  is link e d from  

th e  Front page

1. Go to th e  Front page

2. Click  on Edit th is  page

3. W rite  ((Ne w  Title )) and click  on Save  

    page , as  de scribe d in "Curre ct a spe lling 

    m istak e " above

4. Click  th e  ne w  link

5. Ch oos e  th e  function Mak e  a ne w  page  

    w ith  th is  title

6. Edit th is  page  as de scribe d in "Corre ct a 

spe lling m istak e " and click  on Save  page

Note : You can do th is  on all page s , not just 

th e  front page , th is  is  just an e xam ple

Add a picture  to th e  page  "About us"

1. Go to Site  s e tup

2. Click  on [Upload ne w  file ] (outs ide  File s)

3. Ch oos e  th e  picture  you w is h  to upload 

    (norm ally by us ing th e  file  ch oos e r)

4. Click  on Upload

5. Find th e  page  About us and click  on to 

    start e diting it

6. Add { picture nam e .jpg||te xt} to th e  te xt

7. Save  th e  page  and s e e  th e  re sult



Page s

In Ube rgh e y CMS th e  conte nt is  divide d into page s . Each  page  can e xist in diffe re nt 

language s , w h ich  is  controlle d by th e  page 's  ID , w h ich  you cannot ch ange  yours e lf (ch ange  

th e  page 's  title  and conte nt in ste ad, and s e le ct th e  ne w  language ). Th e re  are  tw o w ays of 

ge tting to e dit a page . Eith e r you click  on th e  "Edit th is  page " function (e ith e r th e  te xt 

ve rs ion or th e  sm all pe ncil icon), or you can ch oos e  to go th rough  Site  s e tup, done  by 

click ing on Page s  in th e  m ain s e tup scre e n, and afte r th at th e  page 's  nam e . Unde r h e re  you 

w ill find an e xam ple  of th e  Page s  s e ction's  ove rvie w :

Function buttons

Th e  ove rall functions not applicable  to 

e ach  s ingle  ite m  in th e  s e ction

Language  indicator

W h ich  language  th e  page  

is  w ritte n in. Th e  

inte rnational country code  

(e n is  Englis h , dk  is  Danis h )

Page  title

Click  on th e  title  to e dit 

th is  page

Page  ID

Th e  ID  Ube rgh e y CMS us e s  to figure  out w h ich  

page s  be long toge th e r (a page 's  diffe re nt 

language s  can and s h ould h ave  diffe ring title s)

W h e n you, us ing your pre ffe re d of th e  above  m e th ods , h ave  re ach e d th e  e diting w indow  

(s h ow n on th e  ne xt page ) you w ill be  able  to e dit th e  conte nts . Th is  is  done  by us ing a 

s im ple  but pow e rful form atting language . It is  de scribe d ve ry q uick ly on th e  front of th is  

folde r, and unde r th is  te xt you can s e e  a page  form atte d w ith  th e  language , and th e  te xt 

be h ind it ne xt to it. Th e re  is  also h e lp in th e  e diting w indow  its e lf. W h e n you are  done  

e diting, click  on "Save  page ", and you are  done  e diting th at page .

!Ube rgh e y CMS

W e lcom e  to [[h ttp://ube rgh e y.sf.ne t||Ube rgh e y 

CMS]]. Th is  is  a link  to anoth e r page  w ith  th e  

nam e  ((Subpage )), and th is  link  is  to th e  sam e  

place , but s h ow n as ((Subpage ||e lse w h e re )).

!!Picture s

{ picture .jpg||te xt||righ t}Th is  te xt w ill float 

around th e  picture , w h ich  w ill be  justifie d to th e  

righ t. Th e  picture  is  found in th e  file  s e ction, 

w h e re  it's  uploade d th rough  Ube rgh e y CMS' file  

uploading syste m .

!!Sim ple  form atting

**Bold te xt doe s  not w ork  as  th e  first th ing on a 

line , it w ill be com e  bulle t te xt **but w ork s  fine  

late r**. __Unde rlining__ and //e m ph as is ing// on 

th e  oth e r h and w ork s  fine  e ve ryw h e re .

> > w ill righ t align th e  paragraph

||w h ile  th is  w ill ce nte r align it

Ube rgh e y CMS

W e lcom e  to Ube rgh e y CMS  . Th is  is  a 

link  to anoth e r page  w ith  th e  nam e  

Subpage , and th is  link  is  to th e  sam e  

place , but s h ow n as e lse w h e re .

Picture s

Th is  te xt w ill float around th e  

picture , w h ich  w ill be  justifie d to 

th e  righ t. Th e  picture  is  found in 

th e  file  s e ction, w h e re  it's  uploade d 

th rough  Ube rgh e y CMS' file  uploading 

syste m .

Sim ple  form atting

.  Bold te xt doe s  not w ork  as  th e  first 

th ing on a line , it w ill be com e  bulle t te xt 

but w ork s fine  late r. Unde rlining and 

e m ph as is ing on th e  oth e r h and w ork s  

fine  e ve ryw h e re .

w ill righ t align th e  paragraph

w h ile  th is  w ill ce nte r align it

te xt

Tooltip on m ous e  

ove r th e  bille de t



Inform ation

Th is  is  inform ation about w h o you are  

logge n in as (th is  is  save d along w ith  th e  

page  w h e n you save  it, and is  not ch ange d 

w h e n you update  your us e r data)

Title

Th e  page 's  title . Th is  is  us e d by th e m e s  to 

tge ne rate  m ain h e adings and w indow  title s

Language

Th e  page 's  language

Me nu

Th e  nam e  and  ID  of 

th e  m e nu th at 

be longs to th e  page  

you are  e diting

Manage  m e nus

Tak e s  you to th e  

Me nu s e ction. If 

you h ave  m ade  any 

ch ange s  to th e  

page , click ing h e re  

w ill re s e t th os e  

ch ange s

Toolbar

Click  th e s e  icons to 

add form atting to 

th e  conte nt box.  It 

is  norm ally faste r 

and e as ie r to s im ply 

w rite  it yours e lf (s e e  

th e  front page  of 

th is  folde r for a list 

of th e  pos ibilitie s), 

but if you can't 

re m e m be r th e m , 

you can us e  th is  

toolbar.

Conte nt box

H e re  you w rite  th e  

page 's  conte nt

Re se t ch ange s

Re s e ts  th e  e diting w indow  to its  

original conte nt

Pre vie w

Sh ow s th e  page  as it w ould look  w h e n you 

save . Ple as e  note  th at th is  doe s  not m e an th e  

conte nt is  save d! Your ch ange s  w ill be  lost  if 

you do not click  on Save  page

Save  page

W h e n you are  done  e diting a page , click  h e re . 

You w ill th e n be  tak e n to th e  e dite d page  and 

s h ow n th e  final re sult



Me nus

Each  page  h as  a m e nu link e d to it, and a m e nu is  norm ally s h are d be tw e e n m ultiple  page s . 

Me nus are  form atte d us ing th e  sam e  form atting language  as page s , but tre ate d sligh tly 

diffe re ntly by Ube rgh e y CMS and m ost th e m e s  are  built to s h ow  th e  conte nts of page s  and 

m e nus diffe re ntly. To e dit m e nus you e ith e r click  on th e  Manage  button w h ile  e diting a 

page  (re m e m be r th is  w ill m ak e  Ube rgh e y CMS forge t any ch ange s  you m ade  to th e  page  

conte nt), or by going th rough  Site  s e tup w h e re  you click  on Me nus and ge t a scre e n lik e  th e  

one  be llow :

Function buttons

Th e  ove rall functions not applicable  to 

e ach  s ingle  ite m  in th e  s e ction

Language  indicator

W h ich  language  th e  m e nu 

is  w ritte n in. Th e  

inte rnational country code  

(e n is  Englis h , dk  is  Danis h )

Me nu title

Click  on th e  title  

to e dit th is  m e nu

Me nu ID

Th e  ID  Ube rgh e y CMS us e s  to figure  

out w h ich  m e nus be long toge th e r 

(a m e nu's  diffe re nt language s  can 

and s h ould h ave  diffe ring title s)

Assign m e nu to 

m ultiple  page s

Th is  function w ill le t you 

ass ign  a m e nu to 

m ultiple  page s  in one   go

Ass igning m e nus to m ultiple  page s

W h e n you h ave  to ass ign a m e nu to a page , you can ch oos e  to do it by s e le cting it in th e  

drop dow n box in th e  Edit page  w indow , but s ince  one  m e nu can be long to m ultiple  page s  

at th e  sam e  tim e  (and m ostly do so) th e  e as ie st is  ofte n to us e  th e  As s ign function in th e  

Me nu s e ction. Click  on Ass ign outs ide  th e  m e nu you w is h  to ass ign to a num be r of page s , 

and s e le ct th e  page s  you w is h  to ass ign th e  m e nu to and click  on th e  button Ass ign.

Language  indicator

W h ich  language  th e  page  

is . Th e  inte rnational 

country code  (e n is  

Englis h , dk  is  Danis h )

Forge t ch ange s

Re s e ts  th e  w indow  to it's  

original conte nt

Page s

All th e  page s  in th e  syste m . Th is  list 

also functions as th e  list of page s  in 

th e  Page s  s e ction

Assign

Save s th e  s e ttings and re turn to th e  

Me nus s e ction

Page  IDs

Th e  ID s  Ube rgh e y CMS us e  to figure  out w h at 

page s  be long toge th e r (th e  page s ' diffe re nt 

language s  can and s h ould h ave  diffe ring title s)

Assign ch e ck boxe s

Ch oos e  th e  page s  to h ave  

th e  m e nu ass igne d to 

th e m . You cannot de s e le ct 

th e  page s  th e  m e nu h as  

alre dy be e n as s igne d to.



Inform ation

W h ich  ID  th e  m e nu h as . Us e d to control 

th e  diffe re nt language s  m e nus can h ave

Title

Th e  title  of th e  m e nu. Is  us e d in page  e diting to s h ow  you, 

w h ich  m e nus can be  ch os e n (th e  drop dow n list)

Language

Th e  m e nu's  language

Conte nt box

W rite  th e  m e nu's  

conte nt h e re

Re se t ch ange s

Re s e ts  th e  e diting w indow  to its  

original conte nt

Pre vie w

Sh ow s th e  m e nu as it w ill look  w h e n you h ave  

save d it. Ple as e  note  th at th is  doe s  not m e an 

th e  conte nt is  save d! Your ch ange s  w ill be  

lost if you do not click  on Save  m e nu

Save  m e nu

W h e n you are  done  e diting a m e nu click  h e re . 

You w ill th e n be  brough t back  to th e  Me nu 

s e ction

Toolbar

Click  th e s e  icons to 

add form atting to 

th e  conte nt box.  It 

is  norm ally faste r 

and e as ie r to s im ply 

w rite  it yours e lf (s e e  

th e  front page  of 

th is  folde r for a list 

of th e  pos ibilitie s), 

but if you can't 

re m e m be r th e m , 

you can us e  th is  

toolbar.



Use rs

Each  us e r can e nte r inform ation about th e m s e lve s , w h ich  de pe nding on th e  th e m e  w ill be  

us e d in th e  pre s e ntation of th e  page s  th at us e r h as  w ritte n. Th is  inform ation is  also us e d to 

control w h o m ade  w h at and w h e n.

File s

Ube rgh e y CMS le ts you upload file s , us e d both  for picture s  and s im ply for dow nloadable  

file s  for th e  us e rs  of th e  w e bs ite  to dow nload (not to be  confus e d w ith  th e  conte nt 

providing us e rs  of Ube rgh e y CMS its e lf). For e xam ple  PDF docum e nts , zip file s  w ith  

program  snippe ts and so on. Th is  s e ction h e lps you m anage  th os e  file s .



Module s

Ube rgh e y CMS is  e xte nde d us ing sm all program  snippe ts calle d m odule s . Th is  can be  for 

e xam ple  lik e  th e  tw o include d m odule s an RSS re ade r (re ads ne w s  sum m arie s  from  oth e r 

w e bs ite s), or a galle ry control syste m .
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